Effective September 5, 2008 the following are acceptable benefit time increment uses: 

Vacation -      full day        1/2 day         1 hour          1/2 hour        15 minutes after a minimum use of one-half hour (30 min)
Sick        -   full day        1/2 day 1 hour          1/2 hour        15 minutes after a minimum use of one-half hour (30 min)
Holiday -      full day        1/2 day 1 hour          1/2 hour        15 minutes after a minimum use of one-half hour (30 min)
Personal -      full day        1/2 day 1 hour          1/2 hour        15 minutes after a minimum use of one-half hour (30 min)
